Signing in to Google classroom

In case there is a need to switch to home learning, all children at Westwood Farm Schools
have been provided with a Westwood Farm Gmail address through which they can access
online learning. These instructions have been provided for you to be able to log on for the
first time (and as a reminder if you have forgotten!)

Step 1
The first thing you need to do is to go to www.google.co.uk
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You can then select Gmail, or click on the “waffle”, as indicated, to get to your Gmail
account.

Step 2

Welcome to your new account
Google

Signin
Welcome to your new account: test@westwoodfarmschools.org. Your account is compatible with many

Google services, but your westwoodfarmschools org administrator decides which services you may
access using your account. For tips about using your new account, visit the Google Help Center.

to continue to Gmail

When you use Google services, your domain adrministrator will have access to your

org account i including any data you store with this account in
‘ Email or phone Google services. You can leam more here, or by consulting your organization’s privacy policy, if one
exists. You can choose to maintain a separate account for your personal use of an
including email. If you have multiple Google accounts, you can manage which account you use with

Forgot email? Google services and switch between them whenever you choose. Your username and profile picture can
help you ensure that you're using the intended account

If your organization provides you access to the Google Workspace core services, your use of those
senvices is governed by your organization's Google Workspace ag(eemenl Ay oihor Google services
your administrator enables ("Additional Servic available to you under the Google Terms of
Service and the Google Privacy Policy. Certain nal Services may also have service-specific
terms. Your use of any services your administr lows you to access constitutes acceptance of
applicable service-specific terms.

Not your computer? Use Guest mode to sign in pri
Learn more

Click "Accapt” below to indicate that you un:
test@westwoodfarmschools.org account wor
Google Privacy Policy

jo description of how your
ree to the Google Terms of Service and the

Create account

English (United States) ~ Help  Privacy  Terms

You will then be prompted to enter the email and password that you have been provided
with by the school. If you need help with your email or password, please email
helpdesk@westwoodfarmschools.org. When given the terms and conditions, click accept.



http://www.google.co.uk/
mailto:helpdesk@westwoodfarmschools.org

Step 3
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Allow smart features in Gmail, Chat, and Meet
to use your data

Get the most out of Gmail, Chat, and Meet with smart features and
personalization based on your content and how you use these
products.

O Continue with smart features
Gmail will continue to offer you:

. ic email filtering, ization (Primary/Social/Promotions)
Smart Search (keyword suggestions, relevant results, and more)
Smart Compose (suggested text) in email
Smart Reply (suggested quick replies) in email
Summary cards above emails (travel, package tracking, and more)
Extracting event details to create calendar entries

Turn off smart features

This will disable or degrade the performance of the features above and
more. You can turn this back on in Gmail Settings. Learn more

10f2 )

Next you will see this box. Click “continue with smart features”, then press next.

Step 4
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Personalize other Google products with your
Gmail, Chat, and Meet data

Get the most out of products like Assistant, Maps, and Travel with
personalization based on your Gmail, Chat, and Meet content and how
you use these products

Personalize other Google products with my Gmail, Chat,
and Meet data
Google can continue to help you via:
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« Assistant reminders of your bills due

« Maps displaying restaurant reservations

« Travel bundling your itineraries

« Google Pay surfacing loyalty cards & tickets

O Use limited versions of other Google products
This disables the features above and more. You can turn this back on in
Gmail settings.

See what's new in Gmail

By agreeing to personalization, you grant other Google products gccess
to your Gmail, Chat, and Meet information. Other Google producfiilise
this information under their own terms, such as the Google

Terms of Service and Privacy Policy. Learn more
‘ Get started

We've made it easier for you to chat and make video calls in
Gmail

Select “personalize other Google products with my Gmail, Chat, and Meet data”. On the
next box click “get started”.

‘Your account settings have changed. You need to reload Westwood
Farm Schools Mail.

At this point, click reload.



Step 5

Gmail Team Tips for using your new inbox - Welcome to your inbox Find emails fast With the
Gmail Team Get the official Gmail app - Get the official Gmail app The best features of West
‘ Mr Abery (Classroom) Class invitation: "Asare Class 2021-2022 Mrs Hooke" - Hi test Mr Abery (aabery

You should now be able to access your Gmail inbox. You will see an invitation to join your
class.

Step 6

BY Google Classroom

Hitest,
Mr Abery (aaber rodfarmschools.org) invited you to the class Asare
Class 2021-2022 Mrs Hooke.

CLASS INVITE
Asare Class 2021-2022

TEACHER
Mr Abery

) on

If you accept, your contact information will be shared with the class members and
applications they authorize to use Classroom. Learn more

Google ©
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When you open the email, click “join” on the invitation.

Step 7

E‘ Pick your role

Google Classroom

Classroom helps classes communicate, save time, and stay organized. Learn more

I'm a student I'm a teacher

The invite will take you to Google Classroom. You need to click continue and then select “I'm
a student”.



Step 8 \

Stream Classwork People
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Asa're Class 2021-2022

Mrs Hooke

Upcoming ® Mrs Aluko
@ Ser20

Due Friday
: WELCOME TO YEAR 6!
Science

English Hot Write

View all ®
= B

You are now in your classroom. On this front page you may see messages from your teacher
and other students. If the country were to be put into lockdown, this page will give you daily
timetables and access codes for any live lessons. To access lesson materials, select classwork
from the options at the top of the page.

@ View your work D Google Calendar @ Class Drive folder
Classwork 13/12/21 :
Maths WC 13/12/21 Posted 8:24 AM

English Hot Write Due Dec 17

Science Due Dec 17

Classwork 06/12/21 :
English ——

Your classwork is stored here under dated headings.
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Enable desktop
notifications
ve all your email and find it later in a flash. Your inbox 1:32PM
1one and tablet with the official Gmail app. Download t 1:32PM
Asare Class 2021-2022 Mrs Hooke. Class invite Asare . 1:32 PM

To sign in to google classroom in future, you can simply log onto Gmail and access
Classroom through the waffle.

These instructions are based on signing on with a PC. You can also access the system using a
phone or a tablet. Google classroom is also available as an app for these devices.



